PYKOBOLACTBO

Mo MCMOJIb30BaHUIO IMYHOIo KabunHeTa
N HAaNnONMHEHUIO INYHOMU CTpPaHuULLbl coTpyaHUKa CDY



NOCJIEAOBATE/IbHOCTb
[ENCTBUN AN OCTYMNA
B INYHBIN KABUHET



1. HaxxaTb Ha KHoMKy «Bxoa» (Ha CKPMHLLOTE HUXXEe BblaeneHa

3e/1IEHbIM OBaNoM). Ecnu Bbl y>Xe HaxoauTecb B CBOEM aKKayHTE,
BMEeCTO KHONKK «Bxoa» Ha aTOM MecTe byaeT KHonka JIMYHOro

KabuHeTa.
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2. B nonsa «nornH» 1 «naponb» BBOAATCA KOPNOPaTUBHbIE
NaHHble (Takne e NOrnH 1 Naposb y Bac OT MOYThbI).

Y3HaTb NOrMH 1 BOCCTAHOBUTb Naposib MOXXHO Ha canTe
https://users.sfu-kras.rup
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3. OTKpbIBaeTCcA rnaBHaa cTpaHuua, BMeCcTo KHOMKKN «Bxoa» —
KHOMKa NIM4YHoro KkabmHeta (BblaeneHo 3esieHbIM OBa/ioM),
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4. [lepexon Ha cTpaHuuy
C Ballen nHpopmaumen,
OTCHo4a AOCTYNHbI NYTWU

B pa3sinyHble cepBUCHLI canTa.

B aTOM pyKOBOACTBE peyb
MOaeT O TeX, KoTopble
OTMeYeHbl 3eNeHbIMU
bykBaMMW.

NTMYHbIN KabuHeT

r

Mpodune [MopTdonmo LndpoeLie cepBMChl bpoHupoBaHWe NPOCTPaHCTse

Tyt 6bypert Bawa uHpopmauua

(> Bbixop U3 aKKayHTa



NMHOOPMALUA
O NYHKTAX B JIN4HHOM
KABUHETE




1. O6bAACHEHMEe NYHKTOB:

a) NHdopmMaLna o6 akkayHTe, 30eCb Bbl MOXETE PAa3MeCTUTb
CBOE ¢OTO, KOTOpOe byaeT oTobpakaTbCH Ha Ballen CTpaHuLe
COTpyAHUKA. TpeboBaHNA K ¢OTO: poTorpadpusa (nopTpeT —
aHdac, NMLLO O0XKHO 3aHMMaTb He MeHee 70% ¢oTorpadun),
cOenaHHaa B TedyeHune nocnegHux AByx net (pasmep ¢oTo —
He MeHee 300x300 nukcenewn, oagHOPOAHbLIN CBETMAbIN QOH).
Ecnn noyTa, yKaszaHHasa TyT, He coBnajaeT C Balley OCHOBHOW
KOpnopaTMBHOWM NOYTON, HaNpaBbTe obpalleHne Ha agpec
Info@sfu-kras.ru;



6) JlononHutenbHasa UHopMaL U
(yntatb B NyHKTE 2 — cnang 10):

B) HacTpouka nepcoHanbHbIX gaHHbIX
(unTaTb B NyHKTE 6 — cnanpg 14):

r) NMopTdonuo — pasnen, roe cobupaeTcs Balla MHPOPMaLLNA
Ona noptoosmno, 3gechb, nocsie gopaboTKn CUCTEMBI, Bbl
CMOXXETe cKauymBaTb 0GopMMIeHHbIN pdf-AOKYMEHT

C noapobHon nHpopmaLmen o Bac U BallnUX AOCTUXKEHUSAX,
CaMOCTOATENIbHO BbIbUpaa N3 Bcen MHpopMaLunmn, UMerLLLENCS
y Bac B npogune. Cenyac Ha aTon CcTpaHuLe Bbl MOXeTe
NOCMOTPETb NMPUMEPHYIO MHPOPMaLILIO, KOTopaa byaeT
BbIFrpy>aTbca B ¢pann (Mo yMon4aHuto).



2. [lopBknagka «[JononHuTtenbHaa nHopmaLuua». 3echb Bbl
BUAUTE BCHO MHPOPMALIMKO O BAC, MNOJIYYEHHYIO U3 AenapTaMeHTa
KaapoBOW NOUTUKMN.

YacTb nHGopmMaL MM B 9TOM pasaene Bbl MOXETe peaakTupoBaTh
camm.

BamM poCTynHbI ANe pefakTupoBaHUa cneayiolme nNyHKTbI:
Harpagbl U MOOLW,PEHNA, HayYHble MUHTEpPECHI, aBTOPCKKME NpaBa
M MaTEeHTbI, YIEHCTBO B PeAKOINEernax HayuHbliX XXYpPHanos,
OMbIT PaboThbl, pa3NNYHble UOEHTUOUKATOPDI

B HAYKOMETPUYECKNX CUCTEMAX.



BBepgeHHaa BaMun MHPopMaLUuax 6yaeT npoBepATbCA agMUHUCTPaUnen camnta CoOyY
N genapTaMeHToOM KaapoBou NoNnTUKK. PegakTunpoBaTtb 3Ty MHPOpMaL MO Bbl
MOXKETEe, Ha)XkaB cepyro KHOMKY «PepakTupoBaTb» (Ha N300paXXeHUn HNXKe
BblaenneHO 3e/EHbIM OBanoMm). [locrsie BHeCEeHUA N3MEHEHUI Bbl MOXKETE HaXaTb
«CoxpaHUTb» NN «OTMeHa», 3T KHOMKM byayT HaXoAMUTCA Ha MecTe KHOMKN

«PepakTmnpoBaTtb».

< BepHyTbCA Ha canT

He oTHoCHTCH K NpoteccopcHo-NpenofaBaTenbCKOMY COCTaB

1A, 79, kopn. 5 (BuBnuoTeka), aya. 63-01 +7 (391) 206-22-44

all
Burakova@sfu-kras.ru



3. HanonHeHwne aTOro pasgena pasnmyaetca anda npopeccopckKo-
npenoaaBaTeIbCKOro coctaBa, Hay4YHbIX PabOTHUKOB
N COTPYOAHUKOB, HE OTHOCALLNXCA K 3TUM KaTeropusam.

Y COTPYAHMUKOB HET 0653aTefIbHbIX NOMEeN «npenogaBaeMble
OUCLUNVHBI» U Ap.

4. YTO penatb, ecnu B AaHHbIX ownbka? Ecnm aBToOMaTUYECKN
BHECEHHblIEe JaHHble (HeaoCTynHble BaM AN pefaKTUpoBaHUA)
HENoMHblIe NN coaep>XaT OLWNBKY, HY>XXHO 06paTUTbCA

B [lenapTaMeHT KaapoBoW NONUTUKW, NOYTa:
dbarabanova@sfu-kras.ru. [1na BHeceHna nHpopmalunn

06 06pa3oBaHUN N MOBbLILLEHNN KBaNNPUKALLMN HYXXHO NPUHECTN

OpUrnMHanbl AOKYMEHTOB cneunanncTy [lenaptaMeHTa KagapoBou
NOJIUTUKMN.



MI3MEeHWUTb 3T AaHHble MOTryT TOJIbKO OHW. [locne nx
NOoATBEPXAOEHNA, MHPOpMaLMA ByaeT oOHOBNEHA Ha canTe
Ha cnegyroLwnun eHb.

3a UCKMOYEHNEM OaHHbIX U3 rpynnbl «KOHTaKTHaaA MHPopMaLUna».
Ecnu owinbka B paboyem agpece nnm tenedpoHe, To 0bpaTUTHCA
Ha nouTy info@sfu-kras.ru

Ecnn B none E-mail ykasaH He --No4YTOBbIN agpec,
oKaH4mBawLwmnmnca Ha sfu-kras.ru, To NpoBepbTE Ha canTe
https://users.sfu-kras.ru/ npuBa3saHa N 3Ta NoYTa K BalleMy
aKKayHTy. Ecnu HeT, To obpawanTech Ha info@sfu-kras.ru



O. Bbllle KHONKKM «PepakTunpoBaTb» — MHPOPMaLNMA, K KaKOW
KaTeropun Bbl oTHocuTtech: [I1C, pykoBoaUTENb CTPYKTYPHOIO
noapasnenieHna. 3ta UHPpopmMaLmMa 3anoJIHAETCA aBTOMATUYECKN
(c obHOBMIEHMEM pa3 B AEeHb) NO Ballen A0JIKHOCTU U POSA

B CTPYKTYpe. Ecnn nHpopmauma 3anosiHeHa ¢ OLLNOKOW,

HY>XHO 06paTUTbCA B pepakuuo canta, novta: info@sfu-kras.ru



6. NopgBknagka «HacTponka nepcoHasibHbIX AaHHbIX». B 3TOM
pasfesie Bbl MOXeTe BblaaTb M OTO3BaTb pa3pelleHnsa Ha
oTobOpakeHne nMHGopmMaLmnmM Ha canTe. HacTpamBaTb Bbl MOXETE
TY MHPOPMaAL MO, KOTOPAaA Yy Bac y>Xe BHeceHa Ha npeabiayLlien
BKNagke («JonofHntenbHas nHpopmauunsa»).

Pabouwnit apgpec

808 086

E-mail

OBpa3osaHMe

YyEHoe apaHMe

Harpage! ¥ noowpedns



/. basoBaa nHPopmMaLUuna, KotTopaa No YMOYAHUKO yXKe
pa3MeLlleHa Ha Balwen cTpaHuue (potorpadpus, pabodnin agpec,
TenepoH, e-mail, CTPyKTypHOE noapasaeneHme n Ao1KHOCTb),

bypeT oTMeYeHa B N0O3nLUUN «BKJTFOYEHO». Bbl MOXETE €ee
OTKJTHOUYUTb.

Ecnn Bbl oTHocutech K IINC nnn pykoBoauntTenam
nopgpa3saeneHnsa, To AJia BaC €CTb HECKO/IbKO 06A3aTesNIbHbIX
K OTOBpaXXeHUo Nonen, Kotopble Bbl HE MOXKETE OTK/IOYUTb
(OHM ByOyT BblaeneHbl OpaHXEBbIM LIBETOM).



ana NrC — ato npenopgaBaeMble AUCLUMMAUHBI, CTPYKTYPHOE
noapasaeneHne n JonXKHOCTb, OOLWKMKA CTaX paboTbl, HAYy4YHO-
nepgarornyeckni ctaxk, obpasoBaHune, yyeHaa cTeneHb, Yy4eHoe
3BaHWMe, AOoMNoJSIHUTENbHOE 0Bbpa3oBaHMe/NOBbILLEHNE
KBanndumnkaunm/CTa>K upoBKW.

Ona pykoBoguTena nogpaspeneHna — 310 agpec, TenedoH
N 9NIeKTPOHHAaA NnouTa.
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8. HPopMaLma, KkoTopaa He ABideTca obAa3aTeNbHOU ONA
pa3sMeLlleHna ana Ballero Tuna CoTpyaHuka, TpebyeT cornacus
Ha Ny6nmnkauuo gaHHbIX. EFO Bbl MOXKETe BblAaTb BHU3Y
CTpaHuLbl, NpegBapuUTebHO 03HAKOMUBLLUUCH C NOJIUTUKOW MO
«KNnKadbenbHOM» ccbinke. B panbHenweM Bbl MOXETEe OTO3BaTb
CBOE corfialleHune, Torga MHopmMmaumna cHoBa He byageT
OTOOpa)kaTbCA A0 ero Bo3BpalleHuna. [locnie aToro HaXxmuTe

Ha opaHXeBY KHOMKY «CoXpaHUTb NU3MEHEHUA».




MHpopMaLLMA, KOTOPYHO Bbl YyBUAOENN, OTpefaKTUpoBaan 1 ganu
corfacume Ha pasmMelleHune, Bbl MOXeTe YBNAETb Ha CBOEN
CTpaHuLe Ha canTe.

Ccblfika Ha cnncok coTpyaHukoB: https://sfu.ru/ru/about/
departments/people




KOHTaKTbI:

kadru@sfu-kras.ru — nHpopmauuns B aBTOMaAaTUYECKN
3aMOJIHAEMbIX MOMAX OTCYTCTBYET UM COAEPXKUT OLLNOKY:

iInfo@sfu-kras.ru — ownbKa KOHTaKTax Uam B UHGopMaL nun
0 Kateropun cotpygHuka (MMNC, pykosoauTenb CTPYKTYPHOro
noapasngeneHus).




